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National Consortium for Physical Education for Individuals with Disabilities

OPERATING CODE FOR THE PRESIDENT ELECT

I.
NAME

The name of this office shall be the President Elect of the National Consortium for Physical Education for Individuals with Disabilities; hereafter referred to as the Consortium. 


II.
PURPOSE

It shall be the function of the President Elect to learn the operations, communication, and duties associated with leading the Consortium, and to provide leadership toward the realization of its mission, as stated in the Bylaws: https://www.ncpeid.org/governance

III.
ORGANIZATION

The President Elect shall assume office in July immediately following the annual business meeting at the national conference.  The President Elect shall serve as a member of the Consortium’s Executive Committee. In the circumstance where both President and the President-Elect are unable to serve then the Past President is next in the line of succession.


IV.
CONDUCT OF BUSINESS

The business of the Consortium is transacted at meetings of the Executive Committee, the Board of Directors meetings, and at the Annual Conference meeting at which the President Elect shall attend.


V.

DUTIES 
The Bylaws states that, the President Elect will serve in a capacity of understudy to the President to learn the operation, communication, and duties associated with leading the NCPEID. The President Elect will collect written reports from the Board of Directors and then create a written summary that will be presented to Executive Committee at the Annual Conference and/ Board meeting. The President Elect shall be an active member, with the right to vote. The President Elect shall also, at the Annual Conference of the Consortium and such other times as he or she deems proper, communicate to the Consortium or to the Board of Directors on such matters and make recommendations to promote purposes of the Consortium and shall perform such other duties as are necessarily incident to the office of the President Elect, including submission of an annual report to the membership. The President Elect will serve a four-year term, the first year serving as President-Elect, two years as President and one year as Immediate Past President. The President-Elect will attend all meetings of the Executive Committee and Board of Directors and assist with membership recruitment, become familiar with all operational aspects of the Consortium and perform duties in accordance with the President-Elect Bylaws.
A.
Policies

1.
The President Elect shall assist in the interpretation of policies and decisions of the Executive Committee, and Board of Directors, and shall assist in their implementation. 
2.
In the interim between regular meetings of the Executive Committee, the President Elect may poll the members of the Executive Committee or Board of Directors on critical matters not covered by existing policy before making recommendations to the President.

B.
Meetings

1. The President Elect shall attend all meetings.

C.
Reports

1.
The President Elect shall prepare and submit a report for each of the Executive Committee, Board of Directors, and Annual Conference meetings, the last of which shall be the annual report.  The latter shall include a summary of the year's activities and accomplishments, a statement of issues and recommendations.

D.
Committees, Appointees, and Officers

1.
The President Elect shall consult with the President on recommendations to the Executive Committee at any appropriate meeting chairpersons of standing committees, special appointees, and representatives to other organizations.  For appointments for more than the current year, the President shall confer with the Executive Committee and consider recommendations of the Committee concerned prior to submitting names to the general membership.

2.
The President Elect shall consult with the President to fill vacancies in office.

E.
Annual Conference

1.
The President Elect shall assist the Vice President, as she/he chairs the Annual National Conference Steering Committee.

2.
The President Elect shall assist the Vice President in unifying the efforts of committees responsible for the Annual Conference.

3.
The President Elect shall, with the Vice President, and Executive Committee consider suggestions for improvement of the Annual National Conference and make appropriate changes following recommendations for the next conference.

F.
Communications
1. The President Elect shall assist with the solicitation, collection and development of content for inclusion in a triannual or quarterly Newsletter. 

VI.
PARLIAMENTARY PROCEDURE


Robert’s Rules of Order shall be followed, if necessary.

VII.
AMENDMENT OF THE CODE

This operating code may be amended or altered by a simple majority provided such amendments or alterations do not contravene the Bylaws of the NCPEID/Consortium, and provided such changes are reviewed by the Executive Committee before submission to the Board of Directors and then to the full Consortium membership for final approval.
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